To certify a copy of your original document submitted by mail
For those who wish to apply for notarial services via postal mail – certifying a copy of an original document – please prepare and send the following documents to the Corporate & Consular Section of the Australian Embassy in Seoul: 

1) A memo with the applicant’s name, applicant’s address, contact mobile number and the purpose of certification;
2) The original copy of the applicant’s passport
3) The original copy of the document to be certified
4) A registered mail envelope for the Embassy to return the documents to the applicant after the certifying the documents

5)  A postal money order equivalent to the certifying fee 
(KRW26,000 per document, notarisation fees are subject to change at the beginning of each month according to the currency rate. )

Please prepare all of above documents and send them to the address below:
Address: Notarial Service Officer, P.O.Box 562, Gwanghwamun Post Office, Seoul(서울 광화문 우체국 사서함 562 영사과 공증업무 담당자 앞)
Postcode : 110-605 

The certification process can take about seven working days. The certified documents will be sent two to three days after the designated date given by the chosen postal service. Please send sufficient payment to cover the postage cost, so the documents are not returned to the Embassy due to insufficient postage amounts. 
All notarial certification services are processed in the order received. Please give enough time for the process, as certification may be delayed depending on the number of applications. 
For any inquiries, call 02-2003-0100.
